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Mpukas MuHTpyaa Poccun ot 15.09.2021 N 632H
"O6 yTBEPXXAEHUM pEKOMEHAALIMI MO yYeTy
MUKponoBpeXxaeHu (MUKPOTPaBM) paboTHUK. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 21.11.2023

MUHUCTEPCTBO TPYAA U COLUMUATNBHOW 3ALLUTLI POCCUNCKOWN ®EQEPALIMN

NMPUKA3
oT 15 ceHTAGpAa 2021 r. N 632H

Ob YTBEP)K.EIEHVIVI“PEKOMEHD,ALIVIIZ
Nno YYETY MUKPONOBPEXOEHUN (MUKPOTPABM) PABOTHUKOB

B cootBetctBMM co cTatben 226 Tpygmooro kogekca Poccwuiickon  ®depepaumm  (Cobpanue
3akoHogaTtenbcTBa Poccuiickon ®egepaummn, 2002, N 1, cT. 3; 2021, N 27, c1. 5139) 1 nyHkTom 1 MNonoxeHns o
MuHncTepctBe Tpyda u coumanbHOM 3awmTtbl Poccunckon ®depepaunu, YTBEPXOEHHOrO MNOCTaHOBMEHWEM
MpaeuTtenbctBa Poccuickon ®epepauum ot 19 mioHs 2012 r. N 610 (CobpaHne 3akoHogaTensctBa Poccumnckon
depepaumu, 2012, N 26, ct. 3528; 2017, N 7, cT. 1093), npukasbiBato:

1. YTBepauTb NpunaraemMble pekoMeHgauum rno y4eTy MMKponoBpexaeHun (MMKpoTpasmM) paboTHNKOB.
2. YCTaHOBUTb, YTO HACTOALLMI NpuKa3 BcTynaeT B cuny ¢ 1 mapta 2022 roga.

MuHucTp
A.KOTAKOB

YTBEpXKOEHbI

npukaszoMm MuHucTepcTBa Tpyaa
1 coumnanbHON 3aluThl
Poccuiickon denepaunn

oT 15 ceHTabpst 2021 r. N 632H

PEKOMEHOALWAU
no YYETY MUKPOMNMOBPEXOAEHUN (MUKPOTPABM) PABOTHUKOB

l. O6wme nonoxeHus

1. Hactoswme pekomeHgauum N0 y4yeTy MUKpPOMNOBpexaeHun (MukpoTpaBm) paboTHUKOB (danee -
PekomeHngauun) paspaboTaHbl B LENsiX okasaHus cogencteusi pabotogatensiMm B MCMOMHEHUU TpeboBaHui
cTaten 214, 216, 226 pasgena X Tpyaosoro kogekca Poccuiickon depepaunm (CobpaHune 3akoHopgaTenbcTea
Poccuiickon ®epepauum, 2002, N 1, ct1. 3; 2021, N 27, c1. 5139), coBepLUeHCTBOBaHNS BHYTPEHHUX MPOLECCOoB
yrpaBneHns OXpaHoW Tpyaa B OpraHusauuu, npegynpexgeHus Mnpou3BOACTBEHHOIO TpaBMatMamMa W He
cogepxart obsizaTenbHbIX TPeOOBaHWINA.

2. Y4yeT MUKpONOBpexOeHUin (MUKPOTpaBM) paboTHWKOB PEeKOMEHOYEeTCH OCYLUEeCTBMNATb NOCPeacTBOM
c6opa 1 perucTpaummn MHopMaLumM 0 MUKPOMNOBPEXAEHUSX (MUKpOTpaBMax).

Y4yeT MykponoBpexaeHui (MMKpoTpaBmM) paboTHUKOB NO3BONUT paboTogaTento NoBbICUTL 3PPEKTUBHOCTL
B MpOBEOEHWM CUCTEMHbIX MEPONPUATUA MO YNpaBneHuo NpPodECCUOHaNbHbIMU PUCKaMK, CBSA3aHHBLIX C
BbISIBIIEHWEM OMAaCHOCTEN, OLEHKOM W CHWXEHUEM YPOBHEW npodeccmoHanbHbiX pUCKoB, obecneyeHun
ynyuLleHWs YCIoBUIA N OXpaHbl Tpyaa.

Y4yeT MukponoBpexaeHui (MUKpoTpaBM) paboTHNKOB OCyLLECTBNAEeTCA paboTtogateneM camoCcTosTenbHO
ncxonsa n3 cneungukn cBoen AeATenbHOCTH, JOCTUXKEHUIN COBPEMEHHOW HayKM Y HaumnyyLwux NPakTuK, NPUHATBLIX
Ha cebsi 06513aTenbCTB.

3. B uenax yyeta u paccMOTpeHWss OOCTOATENbCTB WM MPUYMH, NPUBEALIMX K BO3HWKHOBEHWIO
MUKPOMNOBPEXZeHUn  (MUKpoTpaBM) paboOTHUKOB, MpedynpexaeHus MpoM3BOACTBEHHOro  TpaBmaTu3Mma,
paboTtogatento pekoMeHayeTC:
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yTBEPAUTb NOKarbHbIM HOPMATMBHLIM aKTOM MOPSAOK YydeTa MUKPOMNOBPEXAEHU (MUKPOTPaBM)
paboTHWNKOB, C y4eTOM OCOBEHHOCTEN OpraHM3auMOHHOW CTPYKTYpPbI, cneunduki, xapakrepa npon3BogcTBEHHOM
OesaTenbHOCTUN, MPUHATBIM C cOoBrniogeHneM ycTaHoBneHHoro cratben 372 TpypoBoro kogekca Poccumnckon
depepaummn (CobpaHne 3akoHogatenscTtBa Poccuiickon ®epepaummn, 2002, N 1, ct. 3; 2006, N 27, c1. 2878)
nopsifka yyeTa MHeHWs npeAcTaBUTENbHOro opraHa paboTHMKOB (MPW HanMMyMM Takoro npeacTaBUTENbHOro
opraHa);

opraHmM3oBaTb O3HAKOMIIEHWE AOMMKHOCTHbLIX NUL C MOPSAKOM yyeTa MUKPOMOBpEeXOeHUA (MUKPOTPaBM)
pabOTHUKOB;

opraHmsoBaTb WHMOPMUPOBaHME pPabOTHWKOB O [OEWCTBMAX MpW  MOMYYEHUN MUKPOMOBPEXOEHUS
(MVKpOTpaBMbl);

OopraHuM3oBaTb PacCMOTPEHUE OOCTOATENBLCTB, BbISIBIIEHWE MPUYMH, MPUBOLALLMX K MUKPOMOBPEXAEHUSM
(MvkpoTpaBmam) paboOTHUKOB, U duMKCauuo pesynbTaToB paccMoTpeHus B CnpaBke O pPacCMOTPEHMM
00CTOATENBCTB U MPUYMH, MNPUBEOWNX K BO3HUKHOBEHWUIO MMUKPOMOBpPEeXaeHus (MUKpOTpaBmbl) paboTHMKa,
(pekomeHgyembli 06pasey npuBegeH B npunoxeHun N 1 kK Hactoswum PekomeHgauusm) wim MHOM
onpegeneHHom paboTogaTenemM [AOKYMEHTe, cofepXallemM, B TOM 4ucre pekoMeHOyeMble CBefeHus,
oTpaxeHHble B CnpaBke O pacCMOTPEHUN OOCTOSATENBLCTB WM MPUYUH, MNPUBEALUMX K BO3HUKHOBEHWUIO
MUKpoOnoBpexaeHus (MMKpoTpaBMbl) paboTHUKa (aanee - Cnpaska);

obecneuntb [OOCTYMHOCTb B OpraHusauuMn (CTPYKTYpHbIX nogpasgeneHvax) 6nadka CnpaBku B
3NEKTPOHHOM BUAE UNN Ha ByMaXkHOM HOocuTene;

OpraHM3oBaTb perncTpauuio  NpoucLLeAWnNX MUKPONOBPEXAeHU (MuKpoTpaBM) B XKypHane ydeTta
MMKPOMOBPEXOEHUN (MUKPOTpaBM) pabOTHUKOB (pekoMeHayembii obpasel npuBedeH B npurnoxeHun N 2 K
HacTosiMM PekomeHgaumsim) UM UHOM onpedeneHHoOM paboTopaTenem [OKYMEHTe, codepXallem, B TOM
yucne pekoMeHayemble CcBefeHusa, oTpaxeHHble B JKypHane yyeta MuUKponoBpexaeHus (MUKpOTpaBm)
paboTHukoB (ganee - XKypHan);

YCTaHOBUTb MECTO U CPOKM XpaHeHusi CripaBku 1 XXypHana. PekoMeHO0BaHHbIN CPOK XpaHeHust Cnpasku U1
XypHana cocTaensieT He meHee 1 roga.

4. CocrtaBneHve CnpaBkn M BefeHue XKypHana MOXET OCYLLEeCTBNATLCA B 3MEKTPOHHOM BuAe C
NCMNOMb30BaHMEM 3NIEKTPOHHONM noanvcy nnu nboro gpyroro cnocoba B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccwuiickon ®epepauunn, no3BonsaWEro MAEHTMOULUNPOBaTb NMMYHOCTb paboTHMKA, cocTaBmBLluero CnpaBky u
ocyuecTnsoLero segeHune XypHana.

Il. PekomeHayeMbI NOPAAOK yyeTa
MUKPONOBpPEeXAeHUN (MUKpPOTPaBM)

5. OcHoBaHveM [nsi perucTtpaumMmM MUKPOMoBpeXAeHnss (MUKpOTpaBMbl) pabOTHMKA M PaACCMOTPEHMS
obcToATeENLCTB U NpUYnH, nNpmeeglnx K ero BOSHUMKHOBEHUIO, ABNAETCA 06pau.|,eHv|e nocTpaaasLlero K ceoemy
HenocpeACcTBEHHOMY MIM BbILWECTOsLWeEMY pykoBoauTento, pabotogartento (ero npeacrasutento) <1> (ganee -
ornoseLLaemMoe nuuo).

<1> Yactb 3 cratbu 226 TpypoBoro kogekca Poccuiickon ®epepaunm (CobpaHue 3akoHopaTenbcTBa
Poccuiickon ®epepaumm, 2002, N 1, cT. 3; 2021, N 27, cT. 5139).

Mpw obpalueHn nocTpagasLlero K MeguuMHCKoOMy paboTHWKY OpraHusaumm, NocnegHeMy pekoMeHayeTcs
coobLaTtb 0 MMKpOnoBpexaeHun (MMKpoTpaBMe) paboTHMKa OnoBeLLaeMomMy nmLy.

6. OnoBellaeMomy nuuy nocre MonyyYyeHuss MHdopMauum O MUKPOMOBPEXOAEHUN (MUKpPOTpPaBME)
paboTHUKa pekomeHayeTcs ybeamTbcs B TOM, YTO MOCTpafaBLUEMy oOkasaHa Heobxopumasi nepsasi MOMOLb U
(M) MeamumMHCKas NOMOLLb.

7. Onoseu.l,aemomy nmuy pekoMeHayeTcAaA He3amMearnnTeslbHO I/IH(bOpMI/IpOBaTb nodbIM 06Ll.l,e£I,OCTyI'IHI:IM
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cnocoGom cneumanuicTa no oxpaHe Tpyaa unu nNuuo, HasHa4YeHHOe OTBETCTBEHHbLIM 3a OpraHu3aumio paboTsl No
oxpaHe Tpyga npukasom (pacnopsbkeHnem) paboTtogatensi, unu Opyroro ynoriHOMOYeHHoro paboTtopatenem
paboTHMKa (ganee - ynorilHOMOYEHHOE fNLI0), O MUKPOMOBPEXAEeHUN (MUKpPOTpaBMe) paboTHUMKa.

Mpn NHpOPMMPOBaHMK YNOMHOMOYEHHOTO NI pEKOMeHayeTca coobLaTh:

dhamunmio, MMs,, OTYEeCTBO (MpU HanuyMu) nocTpagaBwero paboTHUKA, [AOJPKHOCTb, CTPYKTYpHOE
noapasgeneHue;

MeCTO, AaTy U BpeMs Nony4yeHns paboTHNKOM MUKPOMNOBPEXAEeHUs (MUKPOTPaBMbl);
XapakTtep (onvcaHue) MMKpOTpaBMbl;
KpaTkyto nHcpopmaumio 06 obcTosTenbCTBax NofyyeHns paboTHUKOM MUKPOMOBPEXAEHNsS (MUKPOTpaBMbl).

8. lMpu nonyyeHun mMHPOPMALMM O MUKPOMOBPEXOEHUM (MUKPOTpaBMe) paboTHMKA YMONTHOMOYEHHOMY
nvuy pekoMeHayeTcs paccMOTpeTb OBCTOATENLCTBA M MPUYMHLI, NPUBEALLNE K €€ BO3HUKHOBEHMIO, B CPOK A0 3
KaneHgapHbix AHeil. [Npu BO3HMKHOBEHMM OOCTOSTENLCTB, OOBLEKTMBHO MPEMATCTBYIOLIMX 3aBEPLUEHUIO B
yKa3aHHbIi CPOK PacCMOTPEHMs1 0GCTOATENbCTB M MPUYUH, NPUBEALINX K BO3HUKHOBEHMIO MUKPOMOBPEXOEHUS
(MMKpoTpaBMbl) paboTHWKA, B TOM 4WCre MO MpUYnHE OTCYTCTBUS OObSACHEHMS nocTpagasllero paboTHuka,
pekoMeHAyeTCs NPOANUTbL CPOK PacCMOTPEHWs OBCTOATENbCTB U NPUYMH, MPUMBEALUMX K BO3HUKHOBEHWIO
MUKponoBpexaeHns (MUKpOTpaBMbl) paboTHMKa, HO He Bonee YeM Ha 2 KaneHgapHbIX AHS.

Mpn paccMmoTpeHun OOCTOATENLCTB WU MPUYUH, MNPUBEALUMX K BO3HMKHOBEHMIO MUKPOMOBPEXOEHUS
(MykpoTpaBMbl) paboTHUKA, YNOMHOMOYEHHOMY NULY LenecoobpasHo 3anpocutb 00bACHEHUE MOCTpagaBLUEroO
paboTHMKa 06 ykasaHHbIX 06CTOATENBLCTBAX, NOOLIM AOCTYMNHLIM CNOCOBOM, onpeaeneHHbIM paboTtogarenem, a
Takke NpoBECTM OCMOTP MecTa npouctuecTsust. Mpn HeOOXOAMMOCTM K PaCCMOTPEHMIO OOCTOSATENBCTB U MPUYNH,
npvBeALWNX K BO3HUKHOBEHUIO MUKPOMOBPEXAEHUWA (MUKPOTpaBM) paboTHMKa, MpUBMEKaeTcs OnoBeljaemoe
NMUO, PYKOBOAUTENb CTPYKTYPHOrO NoAapasaerneHunsl, NpPOBOAUTCS ONPOC O4YEBUALEB.

9. PaboOTHMK MMeeT npaBO Ha JIMYHOE Yy4yacTMe WM yyacTue 4epe3 CBOMX npeactaBuTenen B
paccMOTpeHNUn nNpuUdInNH U obcToATenbCTB COﬁbITVII7I, npmeealinx K BO3HUKHOBEHUIO MI/IKpOI'IOBpe)KJJ.eHI/IVI
(MyKpoTpaBMm) <2>.

<2> AG3au aBeHaauatbi Yactm 1 ctatbm 216 Tpygosoro kogekca Poccuinckon depepaumm (CobpaHue
3akoHogaTtenbcTBa Poccunckon ®egepauunn, 2002, N 1, ct. 3; 2021, N 27, c1. 5139).

PaboTogatento pekomeHOyeTCcsl MnpuvBRekaTb MNoOCTpagaBllero paboTHUKA JIMYHO WM 4epe3 CBOUX
npeacTaBuTenNen, BKMYasd npencrtaButTenen BbIOGOPHOro opraHa MnepBUYHOM MPOCCOK3HOM OpraHuM3auuu, K
paccMOTPEHUI0 OBCTOATENBLCTB U NMPUYMH, NPUBEALLUMX K BO3SHUKHOBEHUIO MUKpONOBpexXaeHus (MUKPOTpaBMbl), a
TakkKe 03HaKOMUTb €ro ¢ pesyfnbTaTamMu yka3zaHHOro pacCMOTPEHMS.

10. YnonHomMo4eHHOMY nuuy no pesynbTaTtam AeWCTBUNW, NPOBeAEeHHbIX B COOTBETCTBUM C MyHKTOM 8
HacTosAWwmMX PekoMmeHaaumi, pekomenayeTcsi coctaBnaTb Cnpasky.

11. YNonHoMo4YeHHOMY nuLy pekoMeHgyeTcs obecneunBaTb perncrpauuto B XKypHane CoOTBETCTBYHOLLMX
CBEAEHWI, a Takke C y4yacTMeM pPYKOBOAWUTENS CTPYKTYPHOrO NoApasfeneHusi noctpagaBlliero paboTHUKa
dhopMUpoBaHNE MEPONPUSTUIA MO YCTPaAHEHWUIO MPUYUH, MPUBEOLNX K BO3HWKHOBEHWUIO MWKPOMOBPEXAEHWN
(MUKpoTpaBm).

Mpv noaroToBKke NepeyHsi COOTBETCTBYIOLLMX MEPONPUATUIA PEKOMEHOYETCS YUNTLIBATD!

obcTosiTenbCTBa  MOMYYEHWS  MUKPOMOBPEXAEHWS  (MMKPOTpaBMbl),  BKMOYas  UCMOSb3yemble
obopynoBaHue, UHCTPYMEHTbI, MaTepuanbl U Cbipbe, NpuemMbl paboTbl, YCrOBUS Tpyaa, U BO3MOXHOCTb WX
BOCMPOU3BEAEHUS B CXOXKMX CUTYaLUSIX UMK Ha ApYrux paboumx mecTax;

OpraHmn3aunoHHblIe HEOQOCTAaTKn B (bYHKLI,VIOHMpOBaHVII/I CUCTEeMbI yrnpaBlieHnd oxpaH0|7| TpyOa;
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hmanyeckoe cocTosiHMe paboTHMKA B MOMEHT MOyYeHUst MUKPOMOBPEXAEHUS (MUKPOTPaBMbI);
Mepbl MO KOHTPONIO;

MeXaHU3Mbl OLLEHKM 3EKTUBHOCTU MEP MO KOHTPOSO U peanusaunmn npouiakTuiecknx MeponpuaTnin,

Mpunoxexne N 1

kK PekxomeHgauusam no yyety
MUWKPOMOBPEXAEHUN (MUKPOTPaBM)
paboTHMKOB, YTBEPXKAEHHbLIM
npvkazoMm MuHucTepcTBa Tpyaa

1 coumarnbHOM 3awuThbl
Poccuiickon depepaumm

oT 15 ceHTa6ps 2021 1. N 632

PekomeHnayemblli obpasey,
CnpaBka
O PACCMOTPEHMM MNPUUMH M ODCTOATEJILCTB, IPUBEIUMX

K BOSBHMKHOBEHMIO MUKPOIOBPEXIEHMS (MUKPOTPABMEI) paboTHUKA

[IocTpazaBumMii pPabOTHUK

(baMunmss, mMsa, OTUYECTBO (IPpM HaJNIUUMM) , TOH POXIEHMS, HOOJIXKHOCTL,
CTPYKTYpPHOE HNOIpasmejyieHue, CTax paboTH O CIeLMaJIbHOCTH)

MecTo noJsiydeHus pabOTHUKOM MMKPONOBPEeXIeHUS (MUKPOTPaBME) :

Hara, BpeMA IIOJIy4YeHUMA pa@OTHMKOM MMKPOIIOBPEXOEHNA (MMKpOTpaBMBI)Z

IeMicTBMSA IO OKAaBaHMIO [NEePBOM ITOMOLIM:
XapakTep (onmcaHue) MUKPOTPaBME

ObcTosaTesIbCTRA:

(n3JI0%XEeHMEe OOCTOATEJILCTB IIOJIydeHMs PabOoOTHUKOM
MMKPOIIOBPEXIOEeHMA (MUKPOTPABMEI)

[IpMuMHE, NPMBEINME K MMKPOINOBPEXIEHMO (MUKPOTPAaBME) :

(yKaSaTb BEIABJIECHHEIE HpMV—IMHBI)

[IpenjoxeHus 1o YCTPaHEeHUIO NPUYMH, IPpMBEOUMX K MUKPOIIOBPEXIEHNIO
(MMKpOTpPaBMe) :

Moanvck ynonHOMo4YeHHoro nuua

www.consultant.ru CrpaHvua 4135
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
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"O6 yTBEPXXAEHUM pEKOMEHAALIMI MO yYeTy

MUKponoBpeXxaeHu (MUKPOTPaBM) paboTHUK. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 21.11.2023

[aTa Havana BegeHus XXypHana

(bamnnug, nHuumansl, JOMMKHOCTb, AaTa)

MpunoxeHue N 2

k PexomeHgauusam no yyety
MUKPOMOBPEXAEHUN (MUKPOTPaBM)
paboTHMKOB, YTBEPXKAEHHbLIM
npukasom MuHuctepcTBa Tpyaa

1 coumanbHONM 3aLumTbl
Poccuiickon degepanmm

oT 15 ceHTs6psa 2021 r. N 632

PekomeHnayemblli obpasey,

YKypHan yyeTta MmukponoBpexaeHuii (MMKpoTpaBm) paboTHUKOB

(HameHoOBaHMe opraHu3auun)

[aTa okoH4aHna BegeHus XKypHana

N jol7[e] MecrTo, KpaTkue MpuumHbl | Xapa MpuH | TMocne (ol7[e]

n/n | noctpaga aatau obcTodaTenb | MUKpOMO KTep ATble | ACTBMSA nvua,
BLLUErO BpemMs cTBa Bpexage | (onuca | mepbl | MUKPOMO | AOMKHO
paboTHMKa, | Nony4yeHusa | nonyvyeHus HUA Hue) Bpexzae | CTb npou

OOIMKHO MUKPOMO paboTHukoM | (MUKpO MUKPO HWUIA 380U

CTb, MOApa | BpeXaeHus | MUKpoMNoBpe | TpaBMmbl) | TpaBMbl (Mnkpo BLUErO
3genexHve | (MukpoTpa XaeHus TpaBMbl) | 3anucb

BMbl) (MukpoTpa
BMbI)
1 2 3 4 5 6 7 8 9
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